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/LNH�LW�RU�QRW��WKH�&29,'-���SDQGHPLF�LV�FKDQJLQJ�KRZ�$UL]RQD�SODQQHG�FRPPXQL�
WLHV�DQG�FRQGRPLQLXPV�FRQGXFW�EXVLQHVV��+RZHYHU��$UL]RQD�SODQQHG�FRPPXQLWLHV�DQG�
FRQGRPLQLXPV�DUH�VWLOO�REOLJDWHG�WR�FRPSO\�ZLWK�WKH�$UL]RQD�2SHQ�0HHWLQJ�ODZ��HYHQ�
GXULQJ� WKHVH� XQSUHFHGHQWHG� WLPHV� � +RZ� FDQ� ERDUGV� EHVW� EDODQFH� WKLV� XQLTXH� VLWXD�
WLRQ" �8QWLO� WKH� &29,'-��� SDQGHPLF� VXEVLGHV�� LW� LV�0XOFDK\� /DZ� )LUP¶V� OHJDO�
RSLQLRQ�WKDW�UHJXODU�ERDUG�PHHWLQJV�DQG�UHJXODUO\�VFKHGXOHG�FRPPLWWHH�PHHWLQJV�
VKRXOG�EH�FRQGXFWHG�YLD�WHOHFRQIHUHQFLQJ�RU�FRQIHUHQFH�FDOOV� � 
 
7HOHFRQIHUHQFLQJ�LV�WKH�XVH�RI�WHOHFRPPXQLFDWLRQ�GHYLFHV��VXFK�DV�D�FRPSXWHU��ODSWRS��
WDEOHW�RU�VPDUWSKRQH��WR�KROG�RQOLQH�GLVFXVVLRQV�EHWZHHQ�SDUWLFLSDQWV�LQ�GLIIHUHQW�ORFD�
WLRQV� �3DUWLFLSDQWV�FDQ�SLFN�ZKHWKHU�RU�QRW� WKHLU�SLFWXUH�LV�GLVSOD\HG�GXULQJ� WKH� WHOH�
FRQIHUHQFH�DQG�DOO�SDUWLFLSDQWV�FDQ�KHDU�HDFK�RWKHU�GLVFXVV�LWHPV� �$V�PDQ\�RI�XV�DO�
UHDG\�NQRZ��D�FRQIHUHQFH�FDOO� LV�D�WHOHSKRQH�FDOO� LQ�ZKLFK�VHYHUDO�SHRSOH�DUH�DEOH�WR�
WDON�ZLWK�HDFK�RWKHU�DQG�KHDU�HDFK�RWKHU�DW� WKH� VDPH� WLPH�XVLQJ�D� VKDUHG�FRQIHUHQFH�
OLQH��   
 
0XOFDK\� /DZ�)LUP� LV� KHUH� WR� KHOS� $UL]RQD�+2$V� DQG� FRQGRPLQLXPV� FRQGXFW�
ERDUG�PHHWLQJV�DQG�UHJXODUO\�VFKHGXOHG�FRPPLWWHH�PHHWLQJV�YLD�WHOHFRQIHUHQFH�RU�
FRQIHUHQFH�FDOO� �2XU�ODZ�ILUP�FDQ�VHW�XS��RUJDQL]H��WURXEOHVKRRW�DWWHQGHH¶V�FRQ�
QHFWLRQ� LVVXHV�DQG�DVVLVW�Z3OHDVH�MRLQ�XV�LWK�UXQQLQJ�=RRP�WHOHFRQIHUHQFHV�RU�FRQ�
IHUHQFH�FDOOV�IRU�DVVRFLDWLRQV� �$OVR��PDQ\�DVVRFLDWLRQV�DUH�QRZ�DVNLQJ�RXU�ILUP�WR�
EH�DYDLODEOH�GXULQJ�PHHWLQJV�LQ�FDVH�\RX�QHHG�XV�RU�KDYH�DQ�DWWRUQH\�DWWHQG�WKH�
WHOHFRQIHUHQFH� RU� FRQIHUHQFH� FDOO� WR� DQVZHU� TXHVWLRQV� GXULQJ� WKHVH� FKDOOHQJLQJ�
DQG�XQSUHFHGHQWHG�WLPHV� �3OHDVH�FRQWDFW�%HWK�0XOFDK\��(VT��DW����������-�����RU�
EPXOFDK\#PXOFDK\ODZILUP�FRP� WR� ILQG� RXW�PRUH� LQIRUPDWLRQ� RQ� KRZ� ZH� FDQ�
KHOS�\RXU�DVVRFLDWLRQ� � 
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· 1RWLFH�RI�%RDUG�0HHWLQJV��1RWLFH�WR�XQLW�RZQHUV�RI�PHHWLQJV�RI�WKH�ERDUG�RI�GL�
UHFWRUV�VKDOO�EH�JLYHQ�DW�OHDVW�IRUW\-HLJKW�KRXUV�LQ�DGYDQFH�RI�WKH�PHHWLQJ�E\�QHZVOHW�
WHU��FRQVSLFXRXV�SRVWLQJ�RU�DQ\�RWKHU�UHDVRQDEOH�PHDQV�DV�GHWHUPLQHG�E\�WKH�ERDUG�RI�
GLUHFWRUV�� 7KH� QRWLFH� VKRXOG� LQFOXGH� WKH� GDWH�� WLPH� DQG� D� FRPPHQW� WKDW� GXH� WR� WKH�
&29,'-���SDQGHPLF� WKHUH� LV�QRW�D�SK\VLFDO�$UL]RQD�ORFDWLRQ�IRU�DQ�LQ-SHUVRQ�PHHW�
LQJ� � ,Q�DGGLWLRQ� WR� VDWLVI\LQJ� WKH�VWDQGDUG�QRWLFH� UHTXLUHPHQW� IRU�D�ERDUG�PHHWLQJ�� ,�
ZRXOG�DOVR�UHFRPPHQG�FOHDUO\�H[SODLQLQJ� LQ� WKH�QRWLFH� WKDW� WKH�PHHWLQJ�ZLOO�EH�KHOG�
VWULFWO\�YLD�WHOHFRQIHUHQFLQJ��SURYLGLQJ�LQVWUXFWLRQV�RQ�RSWLRQV�WR�DWWHQG�YLD�YLGHRFRQ�
IHUHQFLQJ� RU� FRQIHUHQFH� FDOO�� DQG�� GXH� WR� WKH� FXUUHQW� &29,'-��� SDQGHPLF� DQG� WKH�
*RYHUQRU¶V�6WD\�DW�+RPH�2UGHU��RZQHUV�ZLOO�EH�VWULFWO\�SURKLELWHG�IURP�DWWHQGLQJ�WKH�
PHHWLQJ�LQ-SHUVRQ� 
 
2ZQHUV�0HPEHUV�VKRXOG�EH�JLYHQ�WKH�RSWLRQ�WR�DWWHQG�YLD�FRPSXWHU��ODSWRS��WDEOHW�RU�
VPDUWSKRQH��:KLOH� ,� XQGHUVWDQG� WKDW� LW�PD\� EH� SRVVLEOH� WKDW� FHUWDLQ� RZQHUV� DUH� QRW�
ZLOOLQJ�RU�DEOH�WR�DWWHQG�YLD�WHOHFRQIHUHQFH�RU�FRQIHUHQFH�FDOO�� LW�UHPDLQV�P\�RSLQLRQ�
WKDW�WKHVH�RSWLRQV�DUH�WKH�EHVW�ZD\�WR�KROG�ERDUG�PHHWLQJV�GXULQJ�WKH�SDQGHPLF��,I�DQ�
RZQHU�PHPEHUV� REMHFW� WR� KDYLQJ� D� WHOHFRQIHUHQFH� RU� FRQIHUHQFH� FDOO�� ,� UHFRPPHQG�
SURYLGLQJ� PHHWLQJ� PLQXWHV� WR� WKH� PHPEHUVKLS� RQ� DQ� H[SHGLWHG� EDVLV� DIWHU� PHHW�
LQJV� �$OVR��WKH�=RRP�PHHWLQJV�FDQ�EH�WDSHG�DV�SDUW�RI�WKH�=RRP�WHFKQRORJ\�DQG�SUR�
YLGHG�WR�UHVLGHQWV�DV�ZHOO� � 

 
·$JHQGD��7KH�DJHQGD�VKDOO�EH�DYDLODEOH�WR�DOO�WKRVH�DWWHQGLQJ��,Q�RUGHU�WR�VDWLVI\�WKLV�
UHTXLUHPHQW��,�ZRXOG�UHFRPPHQG�LQFOXGLQJ�WKH�DJHQGD�RQ�WKH�QRWLFH��DQG�VHQGLQJ�FRS�
LHV�RI� WKH�DJHQGD�YLD� HPDLO� WR� DOO� RZQHUV�ZKR�KDYH�HPDLO� DGGUHVVHV�RQ� ILOH�ZLWK� WKH�
DVVRFLDWLRQ�DQG�KDYLQJ�WKH�DJHQGD�DYDLODEOH�WR�UHYLHZ�RQ�WKH�=RRP�WHOHFRQIHUHQFH� �,Q�
DQ�HIIRUW�WR�H[SHGLWH�WKH�PHHWLQJ��WKH�ERDUG�PD\�DOVR�ZDQW�WR�FRQVLGHU�D�FRQVHQW�DJHQ�
GD��ZKLFK�ZRXOG�DOORZ�WKH�ERDUG�WR�YRWH�RQ��DQG�DSSURYH��VRPH�LWHPV�WKDW�GRQ¶W�QHHG�
GLVFXVVLRQ�RQ�WKH�DJHQGD�LQ�RQH�DFWLRQ�� 
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· 0HPEHU�3DUWLFLSDWLRQ��$OO�PHPEHUV�RU�GHVLJQDWHG�UHSUHVHQWDWLYHV�VR�GHVLULQJ�VKDOO�EH�SHUPLWWHG�WR�DWWHQG�DQG�VSHDN�DW�
DQ�DSSURSULDWH�WLPH�GXULQJ�WKH�GHOLEHUDWLRQV�DQG�SURFHHGLQJV��7KH�ERDUG�PD\�SODFH�UHDVRQDEOH�WLPH�UHVWULFWLRQV�RQ�WKRVH�SHU�
VRQV�VSHDNLQJ�GXULQJ�WKH�PHHWLQJ�EXW�VKDOO�SHUPLW�D�PHPEHU�RU�D�PHPEHU
V�GHVLJQDWHG�UHSUHVHQWDWLYH�WR�VSHDN�RQFH�DIWHU�WKH�
ERDUG�KDV�GLVFXVVHG�D�VSHFLILF�DJHQGD�LWHP�EXW�EHIRUH�WKH�ERDUG�WDNHV�IRUPDO�DFWLRQ�RQ�WKDW�LWHP�LQ�DGGLWLRQ�WR�DQ\�RWKHU�RS�
SRUWXQLWLHV�WR�VSHDN��7KH�ERDUG�VKDOO�SURYLGH�IRU�D�UHDVRQDEOH�QXPEHU�RI�SHUVRQV�WR�VSHDN�RQ�HDFK�VLGH�RI�DQ�LVVXH� 
 
7KLV�PD\�EH� WKH�PRVW�FKDOOHQJLQJ�UHTXLUHPHQW�LQ�D�YLUWXDO�PHHWLQJ��0RVW�YLGHRFRQIHUHQFLQJ�VRIWZDUH�DQG�FRQIHUHQFH�FDOO�
V\VWHPV� SURYLGH� WKH�PRGHUDWRU� RU� FDOO� RUJDQL]HU� WKH�SRZHU� WR� FRQWURO�ZKLFK� SDUWLFLSDQWV� DUH� DEOH� WR� VSHDN� DW� DSSURSULDWH�
WLPHV��,Q�RUGHU�WR�DYRLG�FRQIXVLRQ�DQG�RZQHUV�WDONLQJ�RYHU�RQH�DQRWKHU��WKH�ERDUG�ZLOO�QHHG�WR�WDNH�DQ�RUJDQL]HG�DSSURDFK�WR�
WKH�PHPEHU�SDUWLFLSDWLRQ�SRUWLRQ�RI�WKH�PHHWLQJ��$�KRPHRZQHU�IRUXP�FRXOG�VWLOO�EH�FRQGXFWHG�DW�WKH�EHJLQQLQJ�RI�WKH�PHHW�
LQJ�ZLWK�D���RU���PLQXWH�WLPH�OLPLW�SHU�SHUVRQ� �$QRWKHU�RSWLRQ�PD\�EH�WR�DVN�PHPEHUV�WR�VXEPLW�WKHLU�FRPPHQWV�LQ�DGYDQFH�
RI�WKH�PHHWLQJ��DQG�WKHQ�KDYH�WKH�ERDUG�UHDG�WKRVH�FRPPHQWV�RQ�EHKDOI�RI�WKH�RZQHUV�DW�DSSURSULDWH�WLPHV�� :KLOH�,�ZRXOG�
VWLOO�UHFRPPHQG�DOORZLQJ�PHPEHUV�WR�FRPPHQW�GXULQJ�WKH�PHHWLQJ��DGYDQFHG�FRPPHQWV�PD\�DW�OHDVW�VWUHDPOLQH�WKH�SURFHVV� 

 
· &ORVHG�([HFXWLYH�6HVVLRQ��,I�WKH�ERDUG�KDV�FORVHG�VHVVLRQ�EXVLQHVV�WR�GLVFXVV��,�UHFRPPHQG�WKDW�WKH�ERDUG�PDNH�DQ�DQ�
QRXQFHPHQW�DW� WKH�HQG�RI�WKH�RSHQ�VHVVLRQ�WKDW� LW� LV�JRLQJ� LQWR�FORVHG�H[HFXWLYH�VHVVLRQ��SURYLGH� WKH�VWDWXWRU\�VHFWLRQ� WKDW�
DOORZV�WKH�ERDUG�WR�JR�LQWR�FORVHG�H[HFXWLYH�VHVVLRQ��DQG�WKHQ�DVN�DOO�QRQ-ERDUG�PHPEHUV�WR�OHDYH�WKH�WHOHFRQIHUHQFH�RU�FRQ�
IHUHQFH�FDOO��3OHDVH�HQVXUH�WKDW�WKH�PRGHUDWRU�FRQILUPV�WKDW�DOO�QRQ-ERDUG�PHPEHUV�KDYH�OHIW�WKH�WHOHFRQIHUHQFH�SULRU�WR�GLV�
FXVVLQJ�FORVHG�H[HFXWLYH�VHVVLRQ�EXVLQHVV��QRWH� �LW�PD\�EH�GLIILFXOW�WR�GHWHUPLQH�LI�DQ�RZQHU�KDV�OHIW�D�FRQIHUHQFH�FDOO�� �$O�
WHUQDWHO\��D�VHSDUDWH�=RRP�WHOHFRQIHUHQFH�ZLWK�D�QHZ�ORJ-LQ�DQG�SDVVZRUG�FRXOG�DOVR�EH�VWDUWHG�DIWHU�WKH�UHJXODU�ERDUG�PHHW�
LQJ�IRU�MXVW�WKH�ERDUG�PHPEHUV� �5HPLQGHU��SULRU�WR�HQWHULQJ�H[HFXWLYH�VHVVLRQ��WKH�ERDUG�LV�UHTXLUHG�WR�DQQRXQFH�ZKDW�SDUD�
JUDSK�IURP�$�5�6��6HFWLRQ���-�����D��DQG���-�����V��DXWKRUL]HV�WKH�ERDUG�WR�FORVH�WKH�PHHWLQJ�  
 
1. /HJDO�DGYLFH�IURP�DQ�DWWRUQH\�IRU�WKH�ERDUG�RU�WKH�DVVRFLDWLRQ� �2Q�ILQDO�UHVROXWLRQ�RI�DQ\�PDWWHU�IRU�ZKLFK�WKH�ERDUG�

UHFHLYHG�OHJDO�DGYLFH�RU�WKDW�FRQFHUQHG�SHQGLQJ�RU�FRQWHPSODWHG�OLWLJDWLRQ��WKH�ERDUG�PD\�GLVFORVH�LQIRUPDWLRQ�DERXW�WKDW�
PDWWHU�LQ�DQ�RSHQ�PHHWLQJ�H[FHSW�IRU�PDWWHUV�WKDW�DUH�UHTXLUHG�WR�UHPDLQ�FRQILGHQWLDO�E\�WKH�WHUPV�RI�D�VHWWOHPHQW�DJUHH�
PHQW�RU�MXGJPHQW� 

2. 3HQGLQJ�RU�FRQWHPSODWHG�OLWLJDWLRQ� 
3. 3HUVRQDO��KHDOWK�RU�ILQDQFLDO�LQIRUPDWLRQ�DERXW�DQ�LQGLYLGXDO�PHPEHU�RI�WKH�DVVRFLDWLRQ��DQ�LQGLYLGXDO�HPSOR\HH�RI�WKH�

DVVRFLDWLRQ�RU�DQ� LQGLYLGXDO�HPSOR\HH�RI�D�FRQWUDFWRU� IRU� WKH�DVVRFLDWLRQ�� LQFOXGLQJ� UHFRUGV�RI� WKH�DVVRFLDWLRQ�GLUHFWO\�
UHODWHG�WR�WKH�SHUVRQDO��KHDOWK�RU�ILQDQFLDO�LQIRUPDWLRQ�DERXW�DQ�LQGLYLGXDO�PHPEHU�RI�WKH�DVVRFLDWLRQ��DQ�LQGLYLGXDO�HP�
SOR\HH�RI�WKH�DVVRFLDWLRQ�RU�DQ�LQGLYLGXDO�HPSOR\HH�RI�D�FRQWUDFWRU�IRU�WKH�DVVRFLDWLRQ� 

4. 0DWWHUV�UHODWLQJ�WR�WKH�MRE�SHUIRUPDQFH�RI��FRPSHQVDWLRQ�RI��KHDOWK�UHFRUGV�RI�RU�VSHFLILF�FRPSODLQWV�DJDLQVW�DQ�LQGLYLGX�
DO�HPSOR\HH�RI�WKH�DVVRFLDWLRQ�RU�DQ�LQGLYLGXDO�HPSOR\HH�RI�D�FRQWUDFWRU�RI�WKH�DVVRFLDWLRQ�ZKR�ZRUNV�XQGHU�WKH�GLUHF�
WLRQ�RI�WKH�DVVRFLDWLRQ 

5. 'LVFXVVLRQ�RI�D�PHPEHU
V�DSSHDO�RI�DQ\�YLRODWLRQ�FLWHG�RU�SHQDOW\�LPSRVHG�E\�WKH�DVVRFLDWLRQ�H[FHSW�RQ�UHTXHVW�RI�WKH�
DIIHFWHG�PHPEHU�WKDW�WKH�PHHWLQJ�EH�KHOG�LQ�DQ�RSHQ�VHVVLRQ� 

 
· 0HHWLQJ�0LQXWHV��7KH�ERDUG�VKRXOG�WDNH�PHHWLQJ�PLQXWHV�MXVW�DV�LW�ZRXOG�GXULQJ�DQ\�RWKHU�ERDUG�PHHWLQJ�DQG��RQFH�
DSSURYHG��WKH�RSHQ�PHHWLQJ�PLQXWHV�VKRXOG�EH�DYDLODEOH�IRU�UHYLHZ�RI�WKH�PHPEHUV�� 
 
· 7DSH�RI�0HHWLQJV��=RRP�DOORZV�PHHWLQJV�WR�EH�WDSHG��$V�VXFK�D�WDSH�RI�PHHWLQJ�FDQ�EH�TXLFNO\�GLVWULEXWHG�WR�RZQHUV�
DIWHU�WKH�PHHWLQJ�IRU�WKRVH�RZQHUV�ZKR�DUH�XQDEOH�WR�DWWHQG�WKH�PHHWLQJ�� 
 
0XOFDK\�/DZ�)LUP�LV�KHUH�WR�KHOS�$UL]RQD�+2$V�DQG�FRQGRPLQLXPV�FRQGXFW�ERDUG�PHHWLQJV�DQG�UHJXODUO\�VFKHG�
XOHG�FRPPLWWHH�PHHWLQJV�YLD�WHOHFRQIHUHQFH�RU�FRQIHUHQFH�FDOO� �2XU�ODZ�ILUP�FDQ�VHW�XS��RUJDQL]H��WURXEOHVKRRW�DW�
WHQGHH¶V�FRQQHFWLRQ�LVVXHV�DQG�DVVLVW�ZLWK�UXQQLQJ�=RRP�WHOHFRQIHUHQFHV�RU�FRQIHUHQFH�FDOOV�IRU�DVVRFLDWLRQV� �$OVR��
PDQ\�DVVRFLDWLRQV�DUH�QRZ�DVNLQJ�RXU�ILUP�WR�EH�DYDLODEOH�GXULQJ�PHHWLQJV�LQ�FDVH�\RX�QHHG�XV�RU�KDYH�DQ�DWWRUQH\�
DWWHQG� WKH� WHOHFRQIHUHQFH� RU� FRQIHUHQFH� FDOO� WR� DQVZHU� TXHVWLRQV� GXULQJ� WKHVH� FKDOOHQJLQJ� DQG� XQSUHFHGHQWHG�
WLPHV� �3OHDVH�FRQWDFW�%HWK�0XOFDK\��(VT��DW����������-�����RU�EPXOFDK\#PXOFDK\ODZILUP�FRP�WR�ILQG�RXW�PRUH�LQ�
IRUPDWLRQ�RQ�KRZ�ZH�FDQ�KHOS�\RXU�DVVRFLDWLRQ� � 
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