
   
  

$OO�PHHWLQJV�RI�WKH�DVVRFLDWLRQ�DQG�WKH�ERDUG�PXVW�EH�KHOG�ZLWKLQ�WKH�6WDWH�RI�$UL]RQD� 
 
6HOHFW� D� QHXWUDO� ORFDWLRQ��&RQGXFW�PHHWLQJV�LQ�DQ�HQYLURQPHQW�WKDW�HQKDQFHV�SURGXFWLYLW\�VXFK�DV��
WKH� DVVRFLDWLRQ¶V� FOXEKRXVH�� WKH� DVVRFLDWLRQ¶V� PDQDJHPHQW� FRPSDQ\� FRQIHUHQFH� URRP� RU� D� UHQWHG�
URRP�DW�D�VFKRRO��FKXUFK�RU�UHVWDXUDQW��3URKLELW�VPRNLQJ�DQG�DOFRKRO�DW�ERDUG�PHHWLQJ�� 
%ULQJ�ERDUG�SDFNHW�DQG�DVVRFLDWLRQ�GRFXPHQWV�� 

3ODQ��3ODQQLQJ� WDNHV� WLPH��EXW�SODQQLQJ�ZLOO� XOWLPDWHO\� VDYH� WLPH�� DQG� OHDG� WR�EHWWHU-LQIRUPHG�DQG�
SUHSDUHG�ERDUGV�DQG�VPRRWKHU�PHHWLQJV�� 
'HWHUPLQH� WKH�EHVW�PHHWLQJ� WLPH��7DNH�LQWR�DFFRXQW�WKH�VFKHGXOHV�RI�ERDUG�PHPEHUV�DQG�DVVRFLD�
WLRQ�UHVLGHQWV�DQG�WKHQ�FKRRVH�PRUQLQJ��DIWHUQRRQ��HYHQLQJ�RU�D�FRPELQDWLRQ�WR�REWDLQ�RSWLPXP�DW�
WHQGDQFH�� 
3UHSDUH� WKH� DJHQGD�� $� SURSHUO\� SODQQHG� DJHQGD� ZLOO� SURYLGH� RUJDQL]DWLRQ� DQG� ZLOO� VKRUWHQ� WKH�
OHQJWK�RI�PHHWLQJV�� 
8VH�ERDUG�SDFNHWV��7KH�FRPPXQLW\�PDQDJHU�DQG�RU�D�GHVLJQDWHG�ERDUG�PHPEHU�VKRXOG�SUHSDUH�DQG�
GLVWULEXWH�ERDUG�SDFNHWV�VHYHUDO�GD\V�LQ�DGYDQFH�RI�WKH�ERDUG�PHHWLQJ�� 
· $�ERDUG�SDFNHW�VKRXOG� LQFOXGH��PLQXWHV�IURP�WKH�SUHYLRXV�ERDUG�PHHWLQJ�� ILQDQFLDO� LQIRUPDWLRQ��

FRPPLWWHH�LQIRUPDWLRQ��PDQDJHPHQW�DQG�WUHDVXUHU¶V�UHSRUWV��DVVRFLDWLRQ�FRUUHVSRQGHQFH��DQG�PRVW�
LPSRUWDQWO\��WKH�PHHWLQJ�DJHQGD� 

· 7KH�ERDUG�SDFNHW�VKRXOG�EH�DUUDQJHG�LQ�WKH�VDPH�FKURQRORJLFDO�RUGHU�DV�WKH�PHHWLQJ�DJHQGD��8VH�
FRORUHG�SDSHU�RU�WDEV�WR�GLIIHUHQWLDWH�HDFK�VHFWLRQ�RI�WKH�DJHQGD��/DEHO�DOO�LWHPV�DQG�SODFH�WKHP�LQ�
WKH�DJHQGD�VHFWLRQ�LQ�ZKLFK�WKH\�ZLOO�EH�DGGUHVVHG� 
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8QGHU�$UL]RQD� ODZ��5HJDUGOHVV�RI�DQ\�SURYLVLRQ�WR�WKH�FRQWUDU\�LQ�WKH�DVVRFLDWLRQ¶V�GRFXPHQWV�QR�
WLFH�WR�ORW�XQLW�RZQHUV�RI�UHJXODU�PRQWKO\�PHHWLQJV�RI�WKH�ERDUG�RI�GLUHFWRUV��SRVW�GHFODUDQW�FRQWURO��
PXVW�EH�JLYHQ�DW�OHDVW����KRXUV�LQ�DGYDQFH�RI�WKH�PHHWLQJ�E\�QHZVOHWWHU��FRQVSLFXRXV�SRVWLQJ�RU�DQ\�
RWKHU�UHDVRQDEOH�PHDQV�DV�GHWHUPLQHG�E\�WKH�ERDUG��7KH�QRWLFH��'DWH��WLPH�DQG�ORFDWLRQ�RI�WKH�PHHW�
LQJ�PXVW�EH�VWDWHG��7KH�QRWLFH�RI�DQ\�ERDUG�PHHWLQJ�PXVW�VWDWH�WKH�SXUSRVH�IRU�ZKLFK�WKH�PHHWLQJ�LV�
FDOOHG��2XU�ILUP�VXJJHVWV�SURYLGLQJ�D�GHWDLOHG�DJHQGD�ZLWK�WKH�QRWLFH�RI�PHHWLQJ�WR�PHHW�WKLV�UHTXLUH�
PHQW��(PHUJHQF\� ERDUG�PHHWLQJV��'R�QRW�UHTXLUH����KRXUV¶�QRWLFH�LI�FLUFXPVWDQFHV�UHTXLUH�DFWLRQ�
EHIRUH�QRWLFH�FDQ�EH�JLYHQ�� 
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7KLV�SXEOLFDWLRQ�GLVFXVVHV�VLJQLILFDQW� 
SRLQWV�RI�ODZ�DV�WKH\�DSSO\�WR�FRPPXQLW\�����
DVVRFLDWLRQV�DQG�LV�QRW�LQWHQGHG�WR�RIIHU�

VSHFLILF�OHJDO�DGYLFH�RU�UHVSRQVHV� 
WR�LQGLYLGXDO�FLUFXPVWDQFHV�RU�SUREOHPV��� 
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³3URGXFWLYH�PHHWLQJV�FUHDWH� 
HIILFLHQW�ERDUGV��GHFUHDVH� 

IUXVWUDWLRQ��LQFUHDVH� 
PRUDOH�DQG�PDNH�LW�HDVLHU�WR� 

UHFUXLW�YROXQWHHUV�´����� 
%HWK�0XOFDK\��(VT�� 

���)ROORZ�WKH�$UL]RQD�RSHQ�PHHWLQJ�ODZ�$�5�6��6HFWLRQV���-�����DQG���-���� 
3XUVXDQW� WR�$UL]RQD� ODZ�� DOO�PHHWLQJV�RI� DQ�DVVRFLDWLRQ��ERDUG�RI�GLUHFWRUV� DQG� UHJXODUO\� VFKHGXOHG�
FRPPLWWHH�PHHWLQJV�DUH�UHTXLUHG�WR�EH�RSHQ�WR�DOO�DVVRFLDWLRQ�PHPEHUV�RU�WKHLU�UHSUHVHQWDWLYHV� 
�ZKR�KDYH�EHHQ�GHVLJQDWHG�DV�VXFK�LQ�ZULWLQJ��DQG�KHOG�LQ�$UL]RQD� 

 
0HPEHUV�RU� WKHLU�GHVLJQDWHG� UHSUHVHQWDWLYHV� DUH� DOORZHG� WR� DWWHQG�DQG� VSHDN�DW� DQ�DSSURSULDWH� WLPH�
GXULQJ�WKH�GHOLEHUDWLRQV�DQG�SURFHHGLQJ�RI�DOO�RSHQ�PHHWLQJV�RI�WKH�DVVRFLDWLRQ��ERDUG�RI�GLUHFWRUV�DQG�
UHJXODUO\�VFKHGXOHG�FRPPLWWHH�PHHWLQJV��$VVRFLDWLRQ�ERDUGV�DUH�UHTXLUHG�WR�SHUPLW�PHPEHUV�WR�VSHDN�
RQFH� DIWHU� WKH�ERDUG�KDV�GLVFXVVHG� D� VSHFLILF� DJHQGD� LWHP� DW� DQ� RSHQ�ERDUG�PHHWLQJ� EXW�EHIRUH� WKH�
ERDUG�WDNHV�IRUPDO�DFWLRQ�RQ�WKDW�LWHP�LQ�DGGLWLRQ�WR�RWKHU�RSSRUWXQLWLHV�WR�VSHDN�� 
 
7KH�ERDUG�PD\�FORVH�D�SRUWLRQ�RI�D�PHHWLQJ�WR�WKH�PHPEHUV�DQG�JR�LQWR�H[HFXWLYH�VHVVLRQ�WR�GLVFXVV�
DQ\� RI� WKH� IROORZLQJ� VXEMHFWV����� OHJDO� DGYLFH� IURP�DQ� DWWRUQH\� IRU� WKH� ERDUG� RU� WKH� DVVRFLDWLRQ�� ���
SHQGLQJ�RU�FRQWHPSODWHG�OLWLJDWLRQ�����SHUVRQDO��KHDOWK�DQG�ILQDQFLDO� LQIRUPDWLRQ�DERXW�DQ�LQGLYLGXDO�
PHPEHU�RI�WKH�DVVRFLDWLRQ��DQ�LQGLYLGXDO�HPSOR\HH�RI�WKH�DVVRFLDWLRQ�RU�DQ�LQGLYLGXDO�HPSOR\HH�RI�D�
FRQWUDFWRU� IRU� WKH�DVVRFLDWLRQ�����PDWWHUV� UHODWLQJ� WR� WKH�MRE�SHUIRUPDQFH�RI��FRPSHQVDWLRQ�RI��KHDWK�
UHFRUGV�RU�VSHFLILF�FRPSODLQWV�DJDLQVW�DQ�LQGLYLGXDO�HPSOR\HH�RI�WKH�DVVRFLDWLRQ�RU�DQ�LQGLYLGXDO�HP�
SOR\HH�RI�D�FRQWUDFWRU�RI�WKH�DVVRFLDWLRQ�ZKR�ZRUNV�XQGHU�WKH�GLUHFWLRQ�RI�WKH�DVVRFLDWLRQ��DQG����GLV�
FXVVLRQ�RI�D�XQLW�RZQHU
V�DSSHDO�RI�DQ\�YLRODWLRQ�FLWHG�RU�SHQDOW\�LPSRVHG�E\�WKH�DVVRFLDWLRQ�H[FHSW�RQ�
UHTXHVW�RI�WKH�DIIHFWHG�XQLW�RZQHU�WKDW�WKH�PHHWLQJ�EH�KHOG�LQ�DQ�RSHQ�VHVVLRQ��%HIRUH�HQWHULQJ�H[HFX�
WLYH�VHVVLRQ��WKH�ERDUG�LV�UHTXLUHG�WR�LGHQWLI\�WKH�VHFWLRQ�DERYH���-���WKDW�DXWKRUL]HG�WKH�ERDUG�WR�FORVH�
WKH�PHHWLQJ��7KLV�VKRXOG�EH�YHUEDOO\�DQQRXQFHG��SODFHG�RQ� WKH�DJHQGD�DQG� LQFOXGHG� LQ� WKH�PHHWLQJ�
PLQXWHV�� 
 
$GGLWLRQDOO\��$�� WKH�DJHQGD�PXVW�EH�DYDLODEOH�WR�DOO�RZQHUV�DWWHQGLQJ�DQ\�PHHWLQJ��%��DQ�HPHUJHQF\�
PHHWLQJ�PD\�EH�FDOOHG�WR�GLVFXVV�RQO\�HPHUJHQF\�PDWWHUV�EXW�WKH�UHDVRQV�IRU�WKH�HPHUJHQF\�PHHWLQJ�
PXVW�EH�LQFOXGHG�LQ�WKH�PHHWLQJ�PLQXWHV�DQG�WKH�PHHWLQJ�PLQXWHV�PXVW�EH�UHDG�DQG�DSSURYHG�DW�WKH�
QH[W�UHJXODU�ERDUG�PHHWLQJ��&��D�TXRUXP�RI�WKH�ERDUG�PD\�PHHW�E\�WHOHSKRQH�FRQIHUHQFH�LI�WKHUH�LV�D�
VSHDNHU�SKRQH�DYDLODEOH�LQ�WKH�PHHWLQJ�URRP�WKDW�DOORZV�ERDUG�PHPEHUV�DQG�XQLW�ORW�RZQHUV�WR�KHDU�
DOO�SDUWLHV�ZKR�DUH�VSHDNLQJ�GXULQJ�WKH�PHHWLQJ��'��DQ\�TXRUXP�RI�WKH�ERDUG�WKDW�PHHWV�LQIRUPDOO\�WR�
GLVFXVV�DVVRFLDWLRQ�EXVLQHVV��LQFOXGLQJ�ZRUNVKRSV��PXVW�FRPSO\�ZLWK�RSHQ�PHHWLQJ�DQG�QRWLFH�SURYL�
VLRQV��UHJDUGOHVV�RI�ZKHWKHU�DQ\�DFWLRQ�LV�WDNHQ��DQG��(��LQWHUSUHWDWLRQ�RI�WKH�RSHQ�PHHWLQJ�VWDWXWH�LV�WR�
EH�FRQVWUXHG�LQ�IDYRU�RI�RSHQ�PHHWLQJV� 
 
+RPHRZQHUV� DUH� SHUPLWWHG� WR� WDSH� DQG�RU� YLGHR� UHFRUG� RSHQ�ERDUG�PHHWLQJV�� VXEMHFW� WR� UHDVRQDEOH�
UXOHV�DQG�UHJXODWLRQV�DGRSWHG�E\�WKH�ERDUG� 
 



'ඍඉඔඑඖඏ�:එගඐ�&ඖඎඔඑඋගඛ�'ඝකඑඖඏ�$�0ඍඍගඑඖඏ 

$W��D�PLQLPXP��WKH�PHHWLQJ�PLQXWHV�VKRXOG�FRQWDLQ� 
WKH�IROORZLQJ�HOHPHQWV� 

 
���7\SH�RI�PHHWLQJ�-�5HJXODU��VSHFLDO�RU�DGMRXUQHG�VSHFLDO�PHHWLQJ� 
 
���$VVRFLDWLRQ�1DPH�-�5HFRUG�WKH�DVVRFLDWLRQ¶V�FRUUHFW�FRUSRUDWH�QDPH� 
DQG�WKH�ZRUGV��³0LQXWHV�RI�WKH�0HHWLQJ�RI��LQVHUW�DVVRFLDWLRQ�QDPH�´� 
 
���(YHQW�,QIRUPDWLRQ�-�6SHFLI\�WKH�PHHWLQJ�GDWH��WLPH�DQG�ORFDWLRQ� 
 
���$WWHQGDQWV¶�1DPHV�-�/LVW�WKH�QDPHV�RI�WKH�GLUHFWRUV�RU�PHPEHUV 
SUHVHQW��WKH�QDPH�RI�WKH�SUHVLGLQJ�RIILFHU��DQG�VHFUHWDU\�RU�VXEVWLWXWH�
PLQXWH�UHFRUGHU��)RU�RSHQ�PHHWLQJV��WKH�QRQ-YRWLQJ�DXGLHQFH�VKRXOG�
QRW�EH�LQFOXGHG�� 
 
���$SSURYDO�RI�WKH�3UHYLRXV�0HHWLQJ�0LQXWHV�-�8QOHVV�WKH�DVVHPEO\�
ZDLYHV�WKH�UHDGLQJ�RI�WKH�PLQXWHV��WKH\�VKRXOG�EH�UHDG�DQG�DSSURYHG�
RU�DSSURYHG�DV�FRUUHFWHG� 
 
���2IILFHU�DQG�&RPPLWWHH�5HSRUWV�-�5HSRUWV�PDGH�E\�WKH�PDQDJHU��
ERDUG� DQG� FRPPLWWHH� PHPEHUV� RIWHQ� SUHFHGH� WKH� EXVLQHVV� RI� WKH�
PHHWLQJ�� 6XFK� UHSRUWV� DUH� XVXDOO\� IRU� LQIRUPDWLRQ� RQO\�� DQG�� LI� LQ�
ZULWLQJ��FDQ�EH�DSSHQGHG�WR�WKH�PLQXWHV�ZLWK�ERDUG�DSSURYDO��,I�QRW�
LQ�ZULWLQJ��RQO\�WKH�IDFW�WKDW�WKH�UHSRUW�ZDV�PDGH�QHHGV�WR�EH�VWDWHG��
LQ�WKH�PLQXWHV� 
 
��� 7KH� %XVLQHVV� RI� WKH� 0HHWLQJ� -7KH� PLQXWHV� VKRXOG� IROORZ� WKH�
DJHQGD��XQOHVV�WKH�ERDUG�DJUHHV�WR�GLVFXVV�D�PDWWHU�RXW�RI�RUGHU��7KH�
PRWLRQV�UHWXUQHG�WR�FRPPLWWHH��HWF���VKRXOG�EH�JURXSHG�DFFRUGLQJ�WR�
VXEMHFW�PDWWHU�� 7KHUH� LV� QR� UHDVRQ� WR� LQFOXGH� WKH� VXPPDU\� RI� GH�
EDWHV�GLVFXVVLRQV��GUDIWV� DQG� UHYLVLRQ�RI� WKH�PRWLRQV��1RQH�RI� WKLV�
LQIRUPDWLRQ�FRQVWLWXWHV�WKH�RIILFLDO�DFWLRQ�RI�WKH�DVVRFLDWLRQ� 
 
���$GMRXUQPHQW�-�7KH�ODVW�SDUDJUDSK�VKRXOG�VWDWH�WKH�WLPH�RI� 
DGMRXUQPHQW� 
 
��� 6HFUHWDU\¶V�6LJQDWXUH� -�7KH� VLJQDWXUH�RI� WKH�VHFUHWDU\��SUHFHGHG��
E\�WKH�ZRUGV�³6XEPLWWHG�E\´�PXVW�EH�LQFOXGHG�DW�WKH�HQG�RI�WKH� 
PLQXWHV� 
 
1RWHV� 
0HHWLQJ� PLQXWHV� DUH� WKH� DVVRFLDWLRQ¶V� RQO\� RIILFLDO� UHFRUG� RI� LWV�
ERDUG��FRPPLWWHH�RU�PHPEHUVKLS�GHFLVLRQV�DQG�DFWLRQV�� 
0HHWLQJ�PLQXWHV�UHIOHFW�ERDUG�GHFLVLRQV��QRW�ZKDW�PHPEHUV�VD\� 
0HHWLQJ�PLQXWHV�VKRXOG�EH�EULHI��RQH�SDJH�LI�SRVVLEOH�� 
7KH�PHHWLQJ�PLQXWHV�DUH�QRW�RIILFLDO�XQWLO�WKH�ERDUG�DW�D�VXEVHTXHQW�
PHHWLQJ�DSSURYHV�WKHP� 
7KH�VHFUHWDU\¶V�SULPDU\�UHVSRQVLELOLW\�LV�PDLQWDLQLQJ�WKH� 
DVVRFLDWLRQ¶V�RIILFLDO�UHFRUGV� 
7KH�PLQXWH�ERRN� LV� WKH�DVVRFLDWLRQ¶V�SULQFLSDO� UHFRUG��7KH� UHFRUGV�
VKRXOG�EH�SULQWHG�RQ�TXDOLW\�SDSHU�DQG�SODFHG�LQ�DQ�RIILFLDO�ELQGHU�� 
3XEOLVKLQJ�RI�UHJXODU�PHHWLQJ�PLQXWHV�LV�JHQHUDOO\�QRW�UHTXLUHG��EXW�
LW�LV�UHFRPPHQGHG�VR�WKDW�WKH�PHPEHUVKLS�LV�DZDUH�RI�WKH� 
DVVRFLDWLRQ¶V�DFWLRQV�� 
([HFXWLYH�VHVVLRQ�PLQXWHV�RI�WKH�ERDUG�RI�GLUHFWRUV�VKRXOG�EH�SODFHG�
LQ�D�VHSDUDWH�ELQGHU�HQWLWOHG�³([HFXWLYH�6HVVLRQ�0HHWLQJ�0LQXWHV´�
DQG�VKRXOG�EH�ZLWKKHOG�IURP�GLVFORVXUH�GXULQJ�UHFRUGV�UHTXHVWV� 
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1DPH�FDOOLQJ��LQWHUUXSWLQJ�DQG�SHUVRQDO�DWWDFNV�VKRXOG�EH� 
SURKLELWHG�DW�DOO�ERDUG�DQG�FRPPLWWHH�PHHWLQJV� 

 
/LPLW�SRWHQWLDO�ERDUG�PHPEHU�FRQIOLFW�� 
���*LYH�DOO�ERDUG�PHPEHUV�DQ�RSSRUWXQLW\�WR�FRQWULEXWH�ZLWK�HTXDO�
WLPH�� ��� &RQVLGHU� HQDFWLQJ� UHJXODWLRQV�� VXFK� DV� GLVFXVVLRQ� WLPH����
OLPLWV�����$OORZ�IROORZ�XS�GLVFXVVLRQ�RQ�D�WRSLF�DIWHU�DOO�ERDUG� 
PHPEHUV� KDYH� EHHQ� JLYHQ� WKH� RSSRUWXQLW\� WR� VSHDN�� ��� (GXFDWH�
QHZ� ERDUG� PHPEHUV� RQ� ERDUG� SURFHVVHV� DQG� RXWVWDQGLQJ� LVVXHV��
DQG� 
���(QFRXUDJH�WKH�PHQWRULQJ�RI�QHZ�ERDUG�PHPEHUV�E\�ZHOO�WUDLQHG�
DQG�VHDVRQHG�ERDUG�PHPEHUV� 
 
7KH�³*DGIO\´� LV�DQ�H[SHUW�DW�FULWLFL]LQJ��FDMROLQJ�DQG�SLQSRLQWLQJ�
WKH� HUURUV� RI� RWKHUV�� 6�KH� GHPDQGV� FKDQJH�� FRQVWDQWO\� LQWHUUXSWV��
DWWDFNV�SHUVRQDO�LQWHJULW\�DQG�DOOHJHV�FRQIOLFWV�RI�LQWHUHVW�� 
 
+RZ�WR�GHDO�ZLWK�WKH�³*DGIO\´� 
· (VWDEOLVK�DQG�DQQRXQFH�PHHWLQJ�SURFHGXUHV�DW�WKH�EHJLQQLQJ�RI�

D�ERDUG�PHHWLQJ��LQ�D�QHZVOHWWHU�RU�LQ�WKH�PHHWLQJ�QRWLFH�� 
· (QIRUFH�HVWDEOLVKHG�PHHWLQJ�SURFHGXUHV�XQLIRUPO\� 

6XJJHVWLRQ��3ODQ�WR�JR�LQWR�H[HFXWLYH�VHVVLRQ�SULRU�WR��RU�DIWHU�WKH�
PHHWLQJ�VR�PHPEHUV�GR�QRW�KDYH�WR�ZDLW��,Q�DGGLWLRQ��H[SODLQ�WR�WKH�
PHPEHUV� WKDW� XQGHU�$UL]RQD� ODZ�� WKH� ERDUG� LV� HQWLWOHG� WR�PHHW� LQ�
H[HFXWLYH� VHVVLRQ� DQG� H[SODLQ� ZK\� \RX� DUH� JRLQJ� LQWR� H[HFXWLYH��
VHVVLRQ� �WR� GLVFXVV� PDWWHUV� WKDW� IDOO� XQGHU� RQH� RU� PRUH� RI� WKH���������
SUHYLRXVO\�OLVWHG�UHDVRQV�� 
 
���&RQGXFW�D�KRPHRZQHU�IRUXP�DW� WKH�EHJLQQLQJ�RI� WKH�ERDUG�
PHHWLQJ�� (VWDEOLVK� WLPH� OLPLWV� IRU� WKH� RZQHUV� WKDW� ZLVK� WR� VSHDN�
DQG�VWLFN�WR�WKH�WLPH�OLPLWV��VHW�DQG�XVH�D�WLPHU�LI�QHFHVVDU\�� 
 
���8VH�DQ�DJHQGD��7KH�DJHQGD�LV�WKH�EDFNERQH�RI�WKH�ERDUG�SDFNHW�
DQG� VKRXOG� LQFOXGH� HQRXJK� GHWDLO� WR� KHOS� ERDUG�PHPEHUV� SUHSDUH�
IRU�WKH�PHHWLQJ�� 
 
6WDWLQJ�³7UHDVXUHU¶V�5HSRUW�RU�1HZ�%XVLQHVV´�LV�QRW�HQRXJK�–� OLVW�
WKH� PDLQ� SRLQWV� WKDW� ZLOO� EH� GLVFXVVHG�� ,QFOXGH� EHQFKPDUN� WLPHV��
)RU� H[DPSOH�� &DOO� WR�2UGHU� ����� S�P��� $SSURYDO� RI�0LQXWHV� �����
S�P��7KLV� OHWV� WKH�ERDUG�PHPEHUV�NQRZ�KRZ� WLPH�ZLOO�EH� DOORWWHG�
DQG�NHHSV�WKH�PHHWLQJ�PRYLQJ� 
 
���8VH�SDUOLDPHQWDU\�SURFHGXUH� 
3DUOLDPHQWDU\�SURFHGXUH� LV�D�VHW�RI� UXOHV� IRU�FRQGXFWLQJ�PHHWLQJV��
7KH�DEEUHYLDWHG�YHUVLRQ�RI�5REHUWV�5XOHV�RI�2UGHU�LV�D�JRRG� 
UHVRXUFH�
 
6XJJHVWHG�3DUOLDPHQWDU\�3URFHGXUH�WR�IROORZ��$GKHUH�WR�WKH�DJHQ�
GD��GLVFXVV�RQH�VXEMHFW�DW�D�WLPH��JLYH�HDFK�ERDUG�PHPEHU�DQ�RSSRU�
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���.HHS�WKH�PHHWLQJ�PRYLQJ� 
· %RDUG�PHPEHUV� VKRXOG� DUULYH� RQ� WLPH� DQG� SUHSDUHG� WR� SDUWLFL�

SDWH� 
· 7KH�ERDUG�SUHVLGHQW�VKRXOG�HIIHFWLYHO\�VWDUW�DQG�JXLGH�WKH 
�����PHHWLQJ�SXUVXDQW�WR�WKH�WLPHG�DJHQGD�ZLWK�WKH�VXSSRUW�RI�WKH�� 
�����ERDUG�PHPEHUV� 
· %RDUG�PHPEHUV�VKRXOG�VWXG\�WKHLU�SDFNHW�EHIRUH�WKH�PHHWLQJ�VR 
�����WKDW�WKH\�FDQ�GLVFXVV�LVVXHV�DQG�PDNH�LQIRUPHG�GHFLVLRQV� 
· .HHS�WKH�GLVFXVVLRQ�IRFXVHG�RQ�DVVRFLDWLRQ�EXVLQHVV�–�DYRLG 
�����LUUHOHYDQW�VLGH�WRSLFV�DQG�SHUVRQDO�GLVFXVVLRQV� 
· 3UHVHQW�DQ�LVVXH�ZLWK�D�VROXWLRQ�RU�VROXWLRQV�� 
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· 1R�RQH�VKRXOG�EH�DOORZHG�WR�LQWHUUXSW�ERDUG�PHHWLQJV�E\�VSHDN�
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· 'R� QRW� UHVSRQG� ZLWK� DQJHU�� DUJXH� RU� WUDGH� LQVXOWV�� 7KH� ERDUG���
GRHV�QRW�KDYH�WR�UHEXW�WKH�FRPPHQWV�RI�DQ\�PHPEHU�  
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